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CALENDARUL UNIVERSITAR / ACADEMIC CALENDAR

Activititi didactice* Stagii de practica* Vacante
Didactic Activities Interships Vacations
Sem.11/2"
st
nubie Sem.l/1* Semester Censsins
studii Sesi Sesiunea
Academic es:iunea de Sesi d Sem.I Sem.Il Iarnd | Primdvara Vara
Year . e' examinare/ esmr!ea € | 19Semester | 2"Semester | Winter Spring Summer
instruire . . examinare
Teaching iy Exam session
: Exam and
session .
teaching
session
Octombrie - | Decembrie
Noembrie -lanuarie Mai lulie-
Anul I Ctobere | Luchmber.- s lanuarie |  Aprilie August
5 Year November January Sem. 11 — April July-
Sem. | Sem. /1] 4 saptamani A
3 saptamani Sem l/11 weeks gu
weeks 4saptamadni
weeks
Octombrie - | Decembrie
Noembrie -lanuarie Mai Iunie Tilie:
Anul II Cofober— | Zecemopr May daing lanuarie Aprilie August
o November January Sem. 11 Sem. IV .
2" Year ST . .. | January April July-
Sem. | Sem. /Il 4 sdaptamani 2saptamani Ay
3 sdptamani Sem I/I1 weeks weeks e
weeks 4sdptamani
weeks
Septembr!e- . s Mai Tunie/ ;
Octombrie | Noiembrie- [ulie-
Anul IIT May June ; o
it September - | November - lanuarie Aprilie August
3™ Year Sem. 11 Sem. VI :
October Sem. V/VI e . o .. | January April July-
L. .. | 4saptamani 2sdaptamadni -
Sem. V 4sdptamani August
AN weeks weeks
3saptamani weeks
weeks
Septembrie- F!zg:l:r:'iee Noiembrie- | Februarie-
Octombrie | Noiembrie- Januzr Decembrie Martie/
Anul IV | September - | November - Febr ;v November - | February — Aoprili
4" Year October Sem. VII Sem u’f”); December -March Janu rle AP 1'11e
Sem. VII | 2sdptamani ' Sem. VII | Sem. VIII nuary pr
3saptamani weeks . . .. | 4saptamani | 6 saptamani
2 saptamani
weeks weeks weeks
weeks
Total
saptdmani
Total 12 14 14 4 10 8 4 27
week

*Notd: perioadele exacte dedicate activitétilor didactice, sesiunilor de examene si stagiilor de practicd vor fi repartizate
conform calendarului academic aprobat anual
*Note: the exact periods dedicated to teaching activities, exam sessions and internships will be distributed according to

the annually approved academic calendar




PLANUL PROCESULUI DE STUDII PE SEMESTRE/ANI DE STUDII

STUDY PROCESS PLAN FOR SEMESTERS / YEARS OF STUDIES

Numiir de ore pe tipuri

Total ore de activititi
Number of hours Number of hours by types |
of activities E a
—_— @ 3
Cod/ Denumirea unititii de curs E : § § 3
Code/ Name of the Course unit gt 3% |3 § £ % g3 & :
=23 s H “ S
Total | 3 § z3 § 3 § 3 E < z &
Total 2 E 3 Q = 2 S
S8 + 3 | & 5 33 =
35 |85 |& |§ | %:
°C 1 & | © & £3
Q
ANULIT ¥ YEAR
Semestrul I /¥ Semester
Fo.01 | Teoria generald a statului si 180 36 144 18 18 examen
dreptului. exam .
General Theory of State and Law
F.0.02 | Teoria administratiei publice 150 30 120 16 14 examen 5
Public Administration Theory exam
G.0.03 | Istoria administratiei publice History 120 24 96 12 12 examen 4
of public administration exam
F.0.04 | Teoria politica 180 36 144 18 18 examen 6
Political Theory exam
G.0.05 | Limba striind (limba francez; limba 150 30 120 30 examen 5
englezdi) Foreign Language (French, English) exam
TOTAL SEM. 1  Total I*' Semester 780 156 624 64 62 30 26
Semestrul Il 2" Semester
G.0.06 | Tehnologii informationale de comunicare 120 24 96 24 examen 4
Information Technologies of Communication exam
F.0.07 Dre.p.t constitutional si institutii 150 30 120 16 14 S
politice P 5
Constitutional Law and Political Institutions
F.0.08 Management public 120 24 96 12 12 examen 4
Public Management exam
F.0.09 | Drept administrativ 150 30 120 16 14 examen 5
Administrative Law exam
F.O.10 | Teoria si practica democratiei 120 24 96 12 12 examen 4
Democracy: Theory and Practice exam
Total Sem. 11 Total 2" Semester 660 132 528 56 52 24 22
TOTAL ANUL 1 [7:",ota1 number for the 1440 288 1152 120 114 54 48
year of study
ANULII 2™ YEAR
Semestrul IIl 3% Semester
S.0.11 | Metodologia cercetirii in domeniul 120 24 96 12 12
politico-administrativ examen 4
Research methodology of political administrative exam
context
S.0.12 | Guvernarea electronici 120 24 96 12 12 examen 4
E-Government exam
F.O.13 | Administratia publica centrala 180 36 144 18 18 examen 6
Central Public Administration exam
$.0.14 Drept civil 180 36 144 18 18 examen 6
Civil Law exam
S.A.15 | Corespondenta si tehnici de 120 24 96 12 12
sec rgtariat Correspondence and secretarial examen
techniques 4
exam
S.A16 Documentarea administrativa
Administrative documentation
Total Sem. 111 Total 3¢ Semester 720 144 576 72 72 24
Semestrul IV 4" Semester
S.0.17 Politici publice(ODD) 120 24 96 12 12 examen 4
Public policies exam




Numir de ore pe tipuri
Total ore de activitati
Number of hours Number of hours by types o
of activities E 8
2 = 83
Cod/ Denumirea unititii de curs % % g % §
Code/ Name of the Course unit ve | 3% | K £s | g3 5 a
E = = 3 3 § E g - a w O
Total | 3 ] < 3 3 s 3 Ex FARY
Total | © % i 8] >~ =8 s <
RS % | = 5 33 =
s |85 | £ | £ |43
o9 Z3 o} 5 E§
Q
S.0.18 | Finante publice Public Finance 120 24 96 12 12 examen
exam 4
UA.19 | Antreprenoriat inovativ 150 30 120 12 18 examen 5
Innovative Entrepreneurship exam
UA20 | Educatia financiara
Financial education.
UA2l Istoria culturii si civilizatiei europene
History of European Culture and Civilization
UA22 | Sociologie
Sociology
UA23 | Integrare europeani
European integration
UA24 Psihologie Psychology
UA25 | Cultura comunicirii interpersonale si
organizationale
Culture of organizational and interpersonal
communication
U.A.26 Filozofie Philosophy
UA27 | Etica si estetica Ethics and aesthetics
UA28 | Institutiile juridico-statale din
Republica Moldova
The judicial-state institutions of the Republic of
Moldova
F029 | Administratia publici locala 150 30 120 16 14 examen 5
Local Public Administration exam
F.030 | Procesul decizional in administratia 120 24 96 12 12 examen 4
publica exam
Decisional Process into Public Administration
SP.O.31. | Practica de initiere in specialitate 120 *84 36 examen 4
Speciality initiation internship exam
Total Sem. IV Total 4™ Semester 780 216 564 64 68 26
Total Anul II 27:31a1 number for the 1500 360 1140 136 140 50
year of study
Anullll 3" Year
Semestrul V. 5" Semester
$.032 | Managementul resurselor umane in 120 24 96 12 12 examen 4
administragia publici/ A
Human resources management in public
administration
S.033 | Administrarea proprietatii publice 120 24 96 12 12 examen 4
Management of public property exam
S.A34 | Managementul serviciilor publice 150 30 120 12 18 examen 5
(L.engl) exam
M it of public services
S.A33 Cultura organizationala in sectorul public
Organizational culture in a public field
S.A36 Dreptul familiei si acte de stare civila 150 30 120 16 14 examen 5
Family law and civil status acts exam
SA37 Contracte administrative
o Administrative Contracts
S.A38 Contenciosul administrativ 120 24 96 10 14 examen 4
Administrative Litigation exam
S K39 Reprezentarea administratiei publice
in justitie
Representation of the public administration in




Numiir de ore pe tipuri
Total ore de activitati
Number of hours Number of hours by types
of activities § h
-— @ 3
Cod/ Denumirea unititii de curs 3 g § % 3
Code/ Name of the Course unit ge Iv | § £ k; gz 5 :
2
Towl | £ 3§ E 215 3 33 | E< S
Total g 3 £ 3§ Q T 3 £ E =
£F (22 (& | £ | £3
Q0 S = )} 5 g 'g
Q.
Justice
Total Sem. V Total 5" Semester 660 132 528 62 70 22
Semestrul VI 6" Semester
5.0.40 Sisteme si proceduri electorale 120 24 96 10 14 examen 4
Electoral systems and procedures exam
5041 Urbanism si amenajarea teritoriului 120 24 96 10 14 examen 4
Physical and Urban Planning exam
S.A42 Achizitii publice Public Acquisitions 120 24 96 10 14 examen 4
exam
S.A43 Dreptul administrativ al bunurilor
Administrative law of assets
Comunicarea strategici si rezilienta 90 18 12 10 8 examen 3
G.O.44 informationala exam
' Strategic communication and information
resilience
SP.0.45 | Practica de specialitate 120 *84 36 examen 4
Speciality Intership* exam
Total Sem. VI Total 6" Semester 570 174 396 40 50 19
Total Anul III Total number for the 3 year of study 1230 306 924 102 120 41
ANULIV 4 YEAR
Semestrul VII 7" Semester
S.A46 Medierea in activitatea administrativi 120 24 96 10 14 examen 4
Mediation in administrative procedure exam
S.A47 Management strategic
Strategical management
5.048 | Sisteme administrative comparate 90 18 72 10 8 examen 3
Comparative public administration exam
S.A49 | Politici de dezvoltare regionali 60 12 48 6 6 examen 2
Regional development policies exam
S.A50 | Dreptul funciar si protectia mediului
Land law and environmental protection
S.AS1 Politica fiscala 60 12 48 6 6 examen 2
Tax Policy exam
B Rispunderea functionarului public
Liability of the public servant
GO.53 | Etica profesionali 60 12 48 6 6 examen 2
Professional Ethics exam
SP.O.54 | Practica de specialitate 210 | *147 63 7
Speciality internship
Total Sem. VII Total 7th_Semester 600 225 375 38 40 20
Semestrul VIII 8" Semester
SP.O.55 | Practica de specialitate 240 *168 72 8
Speciality internship
SP.O.56 | Practica de cercetare 120 120 evaluare 4
Research internship evaluation
Teza de licenta 270 270 examen 9
Licentiate thesis exam
Total Sem. VIII Total 8" Semester 630 168 462 21
Total Anul IV Total number for the 4" 1230 393 837 38 40 41
year of study
TOTAL TOTAL 5400 1347 4053 396 414 54 180

*Notd: orele de contact direct pentru stagiile de practicd sunt pentru activitatea studentului la unitate
Note: direct contact hours for internships refer to the student's activity at the host organization




Ponderea a unititilor de curs/modulelor in planul de invitimént
Share of course units/modules in the curriculum

Numiirul de ore Numiirul de credite Ponderea %
Functia in formarea profesionali/ Number of hours Number of credits weight %/
Function in vocational training
Unititi de curs/module 1620 54 30
fundamentale (F)
Core course units/modules (F)
Unititi de curs/module de creare a 420 14 7,77
abilitatilor si competentelor
generale (G)
Course units/modules for creating general skills and competences
G)
Unitati de curs/module de 2130 71 39,44
specialitate (S) ) Course units/modules for specialization (S)
Unitiiti de curs/module de orientare socio-umanistica (U) 150 5 2,77
Course units/modules of socio-humanistic orientation (U)
Stagiile de practica (SP) 810 27 15
Teza de licenta 270 9 5
Licentiate thesis
STAGIILE DE PRACTICA
INTERNSHIPS
And Durata Numd
o . . . nde Times umar
Nr.d/o Hyw sTt}:‘e g;:::rlng}e'ip;actlcﬂ studii Sem. Perioada desfasurarii ECTS
P Year Sem Saptimani Ore Period ECTS
Weeks Hours Credits
1 Practica de initiere in specialitate 11 A% 2 120 Iunie 4
Speciality initiation internship June
2 Practica de specialitate 11 VI 2 120 Iunie 4
Speciality internship June
3 Practica de specialitate vV VII 4 210 Noiembrie -decembrie 7
Speciality internship November -December
4 Practica de specialitate 1\Y% VIII 6 240 Februarie-Martie 8
Speciality internship February-March
§ Practica de cercetare v VIII 4 120 Mai 4
Research Internship May
Total 810 27
FORMA DE EVALUARE FINALA A STUDIILOR
FINAL EVALUATION
Nr. Forma de evaluare finali a studiilor Termene de organizare Nr. ECTS
Form of final evaluation of the studies Period Number of ECTS
1 Teza de licenta lunie 9
Licentiate thesis June

UNITATILE DE CURS/MODULELE LA LIBERA ALEGERE
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ELECTIVES OF COURSE UNITS / MODULES

Numirul de ore pe
Numir de ore tipuri de activitati/
Number of Hours Number of hours by
types of activities @
« 1%
- F »n
' . =% s : § g3
Cod/ Denumirea unititii de curs/modulului se ERS = ok ‘f )
Code Course/ Module § 3 R Y _g =S =
Toul | Sx| x| 2| Z35|= 28 | £C
Total ge| B3| 23| £l E‘ zZ 3
eEs| 28 Ol &3] =
S = S =
[SRw} a 3 <
< g
%
Anul I 1™ Year
Protectia civila examen
LAOl Civil protection 60 12 " 6 6 exam 2
Anul 1T 2™ Year
L.A.02 Dreptul international public 120 24 96 12 12 examen 4
Public international law exam
L.A.03 Organizatiile internationale 120 24 96 12 12 examen 4
International organizations exam
L.A.04 Elitologie 120 24 96 12 12 examen 4
Elite Theory exam
Anul III 3" Year
L.A.05 Tehnologii de formare a imaginii si PR politic 120 24 96 12 12 examen 4
Technology of Political Image and PR Formation exam
TOTAL 540 108 432 54 54 18
MINIMUM-UL CURRICULAR iN DOMENIUL DE FORMARE PROFESIONALA
CURRICULAR PREREQUISITE
Total ore Numir de ore pe_tlpurl
Number of hours e nctivihis
Number of hours by o
types of activities H 7
33 |E9
Cod/ Denumirea unititii de curs 5 E § E g f 9
Code Name of the Course g g AN ] < g i<
=S S % = 2% = 2 E
Total s X £ % r 2 g3 ] E< s U
- S = - 3 s
Total 3 E= 2 3 € 8§ = )
s 8 s § g8 3 S S =
ERS 2 & ] 28
SS| 23 2=
2] Va
M.0.01 Teoria administratiei publice 150 30 120 16 14 examen 5
Public Administration Theory exam
M.0.02 Istoria administratiei publice Public Administration 120 24 96 12 12 e€xamen 4
History exam
M.0.03 Teoria politicd Political Theory 180 36 144 18 18 examen 6
exam
M.0.04 Administratia publici centrali 180 36 144 18 18 examen 6
Central Public Administration exam
M.0.05 Administratia publici locala 150 30 120 16 14 examen 5
Local Public Administration exam
M.0.06 Procesul decizional in administratia publica 120 24 96 12 12 examen 4
Decisional Process into Public Administration exam
Total 900 180 720 92 88 0 30

NOTA EXPLICATIVA
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la Planul de invitimant pentru Ciclul I (studii de licenta), specialitatea 0400.1 Administratie publica

1. Descrierea programului de studii. Domeniul general de studiu- 040 Stiinte administrative; denumirea
domeniului de formare profesionala - 0400 Stiinte administrative; Specialitatea/programul de studii la ciclul I (licentd) -
0400.1 Administratie publici; Numarul ECTS — 180. Planul de invatimant este elaborat in conformitate cu Planul-cadru
pentru studii superioare (ciclul I - Licenta, Ciclul Il — Master, studii integrate, Ciclul III - Doctorat), aprobat prin ordinul
Ministerului Educatiei, Culturii si Cercetarii nr. 120 din 10 februarie 2020.

Programul de studiu la specialitatea 0400.1 Administratie publica urmareste formarea unor specialisti de calificare
inaltd, conform standardelor educationale nationale si Internationale, cu o pregatire profesionald temeinica si aprofundatd
din punct de vedere teoretic, cit si cu abilitati aplicativ practice.

Misiunea si obiectivele programului de studiu 0400.1 Administrafie Publicd rezultd din prevederile Cadrului National
al calificarilor pentru invatimantul superior la domeniul de formare profesionald 0400 Stiinte administrative si sunt
orientate spre pregatirea cadrelor pentru administratia publica, care poseda competente pentru activitatea in autoritai ale
administratiei publice centrale si locale, institutiile publice sau organizatii necomerciale si sunt capabile sa utilizeze tehnici
moderne de administrare.

Planul de de invatamant la specialitatea Administraie publicd cuprinde discipline a caror continut si rezultatele invatarii
sunt racordate la tendintele de ultima ord din domeniul activitatii administrative. Disciplinele studiate sunt relevante pentru
un tanar specialist in domeniu, pentru pregatirea acestuia in vederea unei incadrari eficiente pe piata muncii. Procesul de
studii este axat pe aplicarea rezultatelor cercetarilor stiintifice a cadrelor didactice, schimbul de experienta promovat prin
internationalizarile acestora, colaborarea cu reprezentantii angajatorilor, propuneri si recomandari ale specialistilor notorii
din domeniu.

Caracteristica programului de licenta: Durata studiilor — 3 ani, invatamint cu frecventd, Forma de organizare —
Invatamant cu frecventd; Conditii de acces — admiterea la studii superioare de licentd se realizeazd pentru candidatii
detinatori ai diplomelor de bacalaureat sau un act echivalent de studii; diploma de colegiu; diplomi de studii superioare.
Certificare — diplomi de licenta; titlul acordat — Licentiat in Administratie publica.

2. Obiectivele programului de studii, inclusiv corespunderea acestora misiunii universitatii. In
elaborarea programului de studii s-a tinut cont de politica internd de asigurare a calitatii, care este parte a managementului
strategic al USM. Coordonarea proceselor de evaluare i asigurare a calitatii este realizata de Senatul USM; de Consiliul
Calitatii al USM si de Sectia Managementul Calitatii; de Comisiile de asigurare a calitatii la nivel de facultate (CAQ).
Departamentul Stiinte Politice si Administrative (DSPA) asigurd nemijlocit calitatea procesului de formare profesionala si
este responsabil de eficiena acestui proces. Recomandarile actorilor de modernizare a programului sunt analizate la
sedintele DSPA 1in colaborare cu CAQ, discutate si aprobate ulterior de Consiliul Facultatii Relatii Internationale Stiinte
Politice si Administrative (FRISPA) si aprobate de Senatul USM

Obiectivele programului corespund competentelor profesionale formulate in Cadrul National al Calificarilor si
sunt adaptate strategiilor si politicilor de asigurare a calitatii USM:

- Strategia de dezvoltare a Universitatii de Stat din Moldova 2021-2026, prin obiectivele strategice: . Imbunatatirea
continud a programelor de studii, prin conectare la cerintele pietei muncii, a tehnologiilor educationale moderne si
valorificarea realizarilor stiintifice; Dezvoltarea capacititilor de cercetare competitive pe plan national si internagional;
Dezvoltarea curriculumului universitar din perspective internationalizarii; Cresterea gradului de internationalizare a
activitatilor academice;

- Strategia de cercetare si inovare la Universitatea de Stat din Moldova, prin obiectivele: Afilierea Universitégii la un sistem
integrat de informare privind strategiile de cercetare stiintificd si competitiile nationale si internationale lansate pentru
obtinerea proiectelor; Pregitirea cadrelor stiinifice si stiintifico-didactice de calificare inaltd prin intermediul studiilor de
doctorat si postdoctorat;

- Strategia de internationalizare a Universitatii de Stat din Moldova 2021-2026, prin obiectivele: Colaborarea
internationald, consolidarea consortiilor si a colaboririi cu mediul de afaceri; Intensificarea si cresterea calitdtii activitatilor
de colaborare universitard internationald; Cresterea gradului de internationalizare.

Racordarea programului de studii si a confinuturilor din Planul de invdtimant la tendingele internationale din
domeniu. Procesul de modernizare a programului este unul participativ, complex, dinamic, antrenand investitia intelectuala
a tuturor actorilor procesului educational. Misiunea §i obiectivele programului au fost racordate la evolutia continua a
sistemului administratiei publice din Republica Moldova, la necesitatile pietii muncii din sfera serviciului public, la
prevederile Clasificatorului unic al functiilor publice, la structurile functionale ale autoritatilor administragiei publice
centrale si locale, la strategiile si politica in domeniul calitatii a USM si la Standardele si liniile directoare pentru
asigurarea calitatii in spatiul European al invétémﬁntului superior (ESG), versiunea 2015. Elaborarea planurilor de studii s-
a facut prin investigarea ofertelor si planurilor de studii la alte institutii de invatamant din tara si de peste hotare (Academia
de Studii Economice din Moldova, Scoala Nationald de Studii Politice si Administrative (SNSPA) din Bucuresti,
Universitatea Alexandru loan Cuza, Iasi, Universitatea Babes-Bolyai, Cluj-Napoca; etc.).

3. Evaluarea asteptirilor sectorului economic si social. Procesul de formare a specialitatilor cu studii
superioare la Ciclul I (studii de licen{d) la specialitatea Administratie publicd, se organizeaza in temeiul si in conformitate
cu prevederile Codului educatiei; Nomenclatorului specialitatilor pentru pregatirea cadrelor in institutiile de invajamant
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superior; Planului—cadru pentru Ciclul I (studii superioare de licentd), care stabileste principiile generale pentru organizarea
si desfasurarea procesului educational in institutiile de invatamant superior; Conceptului Cadrului National al Calificarilor
pentru invagimantul superior , Standard de Calificare, Domeniul general de studii 040 Stiinte administrative, Domeniul de
formare profesionala 0400 Stiinte administrative, Programul de formare profesionald 0400.1 Administratie publica;
Prevederilor Legii privind functia publicd si statutul functionarului public nr. 158-XVI din 4 iulie 2008 cu referire la
exigentele profesionale fata de angajatii din serviciul public.

Calificarea obtinuta in cadrul programului corespunde descriptorilor nivelului 6 CNC, ofera orientarea spre satisfacerea
necesitatilor concrete in cadre calificate ale pietei fortei de munca si in orientarea invatarii pe tot parcursul vietii, in
corespundere cu politicile europene. si principiile Cadrului European al Calificarilor (EQF ).

Activitatea specialistului in administratie publica este orientatd spre satisfacerea intereselor societdtii prin executarea
si/sau organizarea executrii deciziilor politice, precum si prestarea serviciilor publice. Printre activitatile de baza sunt:
elaborarea si coordonarea elaborarii documentelor de politici; elaborarea proiectelor de acte legislative si normative,
precum si altor reglementari specifice autoritdtii publice; punerea in executare a actelor legislative si normative;
reprezentarea intereselor autoritatii publice etc

Formarea profesionald in domeniul administratiei publice presupune predictabilitate, noutate, deschidere si receptivitate
atat la evolutia tehnologiilor educationale, cat si la inovatiile din practica administrativd nationald si internationala.

4. Consultarea partenerilor in procesul de elaborare a programului de studii (angajatori, profesori,
absolventi, studenti etc.). La elaborarea planului de invagimant s-a tinut cont de opiniilor studentilor, exprimate in
chestionarul cu privire la evaluarea cadrelor didactice si a procesului de studii, precum si chestionarea studentilor privind
relevanta programului de studi. Se efectueazi chestionarea partenerilor sociali privind evaluarea gradului de pregatire a
specialigtilor de catre institugia de profil, la specialitatea Administrafie publicd in perioada desfasirarii practicii de
spceialitate, precum si coordonarea elabordrii si moderizarii planurilor prin consultarea partenerilor sociali. Este o
conlucrare eficientd cu institutii si organizatii de profil, precum Parlamentul Republicii Moldova, Guvernul Republicii
Moldova, Comisia Electorala Centrald, Primdria municipiului Chisindu, Institutul de Cercetdri Juridice, Politice si
Socioogie etc.

5. Relevanta programului de studii pentru piata fortei de munci. Relevania si impactul social si
economic semnificativ in viata sociala a tarii se manifesta prin urmatoarele: - competentele cerute pe piafa muncii sunt
formate prin continuturi, discipline din domeniul administratiei publice, in conexiune cu discipline din alte domenii ale
stiintelor politice, juridice si economice; - la baza elabordrii si modernizérii programului de studiu la programul de studii
Administratie publicd stau necesitafile pietei muncii §i tendintele de dezvoltare a sectorului public din tard si la nivel
european: inovatia la toate nivelurile de administratie public si planificare; digitalizarea prietenoasa a serviciilor publice;
dezvoltarea capitalului uman ca resursa; calitatea serviciilor publice si furnizarea de servicii online. elaborarea politicilor
publice centrate pe oameni.

6. Posibilititile de angajare a absolventilor. Absolventii s-ar putea anagaja in cadrul autoritétiolr publice

centrale (Presedentie, Parlament ; Guvern), organelor administratiei publice centrale de specialitate, si autoritdtilor publice
locale, precum si in sectorul privat si non-guvernamental, programe nationale si internationale etc.
Titularul diplomei de — Licentiat in Administrafie publicd poate activa in functie de: 1112 Conducitori ai/conducitoare
ale administratiei publice central: 111233 Sef/sefd subdiviziune teritoriald. .1113 Conducitori ai/conducitoare ale
administratiei publice locale: 111302 Secretar al/secretard a consiliului municipal; 111303 Secretar al/secretara a
consiliului raional/local; 111304 Secretar al/secretard a preturii; 111308 Sef/sefa sectie in administratia publica locald;
111309 Sef/sefd sectie in cadrul directiei administratiei publice locale; 111310 Sef/sefa serviciu in administratia publica
locald. 1212 Conduciitori/conduciitoare din domeniul resurselor umane: 121207 Sef/sefa sectie in domeniul resurselor
umane; 121208 Sef/sefa serviciu in domeniul resurselor uman. 2422 Specialisti in domeniul politicilor administrative:
242210 Consilier/consilierd in cabinetul persoanei cu functie de demnitate publicd; 242203 Asistent/asistentd in cabinetul
persoanei cu functii de demnitate publicd; 242213 Consultant/consultanta in autoritétile publice; 242222 Secretar/secretara
in cabinetul persoanei cu functie de demnitate publica; 242225 Specialist/specialistd in autoritdtile publice. 242226
Specialist/specialista in institutiile publice 2423 Specialisti in domeniul resurselor umane si de personal: 242311
Manager resurse umane; 242318 Specialist/specialistd in resurse umane.

7. Accesul la studii a titularilor de diplome obtinute dupa finalizarea respectivului program de
studii. Programul de studii cu specializarea ,.4dministratie publica” cuprinde totalitatea activitatilor de pregatire
teoreticd si/sau practici in vederea realizdrii obiectivelor de formare de competente pentru domeniu”Stiinte
Administrative”. Competentele obtinute le oferd absolventilor programului de studii ,,Administratie publica” de a-si
continua studiile la ciclul 1I, studii superioare de master (nivel 7 CNC); formarea profesionald continud prin: a)
programe de perfectionare/specializare, cu durata 150-900 ore/5-30 credite de studii; b) programe de recalificare
profesionald conexe specialititii formarii profesionale initiale absolvite, cu durata de 1800-3600 ore/60-120 de credite
de studii.

8. Competentele generale si profesionale asigurate de programul de studii. Pornind de la obiectivele
trasate, functiile exercitate si principiile promovate, Planul de invatamant la specialitatea Administratie publicd este axat nu
numai pe normarea conditiilor de formare a specialistului, dar pune un accent deosebit pe rezultatele invdtdarii, exprimate in
urmatoarele competente ale absolventilor:
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Competentele Generale:

CG1.Asigurarea interoperabilitatii activitatii autoritatilor si institutiilor publice;

CG2.Aplicarea cadrului normativ si de politici in administratia publica;

CG3.Valorificarea resurselor proprii/specifice autoritatii/institutiei publice;

CG4.Realizarea comunicarii institutionale si a relatiilor publice:

CG5.Asigurarea activitatilor de evidenta, colectare i prezentare a documentelor administrative.
Competente Profesionale:

CP1. Realizarea si supravegherea bunei functiondri a activitatii autoritatilor si institutiilor publice;
CP2. Eficientizarea si sustenabilitatea proceselor si interoperabilitatii in cadrul administratiei publice;
CP3. Utilizarea cadrului normativ si a documentelor de politici specifice domeniului de activitate;
CP4. Valorificarea resurselor autoritatilor si institutiilor publice;

CP5. Coordonarea si prestarea serviciilor publice;

CP6. Relationarea institutionald cu diferiti beneficiari;

CP7. Implementarea si monitorizarea executdrii deciziilor in activitatea administrative.

Rezultatele invitirii pentru programul de studii — 0400.1 Administratie publica
Rezultatele invdtirii

1. Rlii. Absolventul/candidatul la atribuirea calificdrii poate elabora planuri operationale, proiecte
de documente si rapoarte de activitate specifice domeniului de formare profesionald

2. |RIz Absolventul/candidatul la atribuirea calificdrii poate aplica in mod calitativ procedurile
operationale si mecanismul interoperabilitatii pentru schimbul de date si documente/ acte
administrative intre autoritatile si institutiile publice

3. |Rls. Absolventul/candidatul la atribuirea calificdrii poate contribui la elaborarea si implementarea
cadrului normativ si de politici

4. |Rls. Absolventul/candidatul la atribuirea calificdrii poate gestiona eficient resursele autoritatilor
si institutiilor publice

5. |Rls. Absolventul/candidatul la atribuirea calificdrii poate asigura coordonarea §i prestarea
calitativa a serviciilor publice.

6. |Rls. Absolventul/candidatul la atribuirea calificarii poate asigura comunicarea institutionald
eficientd cu diferite categorii de beneficiari.

7. IRI7. Absolventul/candidatul la atribuirea calificdrii poate asigura implementarea §i monitorizarea
executarii deciziilor in activitatea administrativa

EXPLANATORY NOTE
at the Curriculum for I Cycle (Bachelor studies), the specialty of Public Administration

1. Description of the study program. General field of study - 040 Administrative sciences; name of the
field of professional training - 0400 Administrative sciences; Specialty / study program at the first cycle (Bachelor degree) -
0400.1 Public Administration; ECTS number - 180. The curriculum is developed in accordance with the Framework Plan
for higher education (cycle I - Bachelor, Cycle II - Master, integrated studies, Cycle III - PhD), approved by order of the
Ministry of Education, Culture and Research no. 120 of February 10, 2020.

The study program in the specialty of Public Administration aims at training highly qualified specialists, according
to national and international educational standards, with a thorough and in-depth professional training from a theoretical
point of view, as well as with practical application skills.

The mission and objectives of the study program 0400.1 Public Administration results from the provisions of the
National Framework of qualifications for higher education in the field of vocational training Public Administration and are
oriented to the preparation of the frameworks for the public administration, who possesses skills or competences for work
in central and local public administration authorities, public institutions or non-commercial organizations and is able to use
modern administration techniques capable of supporting the transforming processes of the society and of implementing the
modern administration technologies.

The syllabus in the specialty Public administration includes disciplines whose content and aims are connected to
the latest trends in the field of administrative activity. The disciplines studied are relevant for a young specialist in the field,
for its preparation in order to have an efficient employment position. The study process is focused on applying the results
of the scientific research of the teaching staff, the exchange of experience promoted through their internationalization, the
collaboration with the representatives of the employers, proposals and recommendations of the well-known specialists in
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the field.

Characteristic of the bachelor's program: Duration of studies - 3 years, frequent education, Organization form -
Frequent learning; Access conditions - admission to higher degree studies is made for the candidates holding baccalaureate
diplomas or an equivalent act of studies; college diploma; higher education diploma. Certification - license diploma; title
granted - Bachelor of Public Administration.

2. The objectives of the study program, including their correspondence to the university mission. The
elaboration of the study program took into account the internal insurance policy of quality, which is part of the strategic
management of the MSU. The coordination of the processes of evaluation and quality assurance is carried out by the MSU
Senate; by the Quality Council of MSU and the Quality Management Department; by the quality assurance commissions at
the faculty level. The Department of Political and Administrative Sciences directly ensures the quality of the vocational
training process and is responsible for the efficiency of this process. The recommendations of the actors for the
modernization of the program are analyzed at the DPAS meetings in collaboration with the CAQ, discussed and
subsequently approved by the Council of Faculty of International Relations Political and Administrative Studies and
approved by the MSU Senate.

The objectives of the program correspond to the professional competences formulated in the National
Qualifications Framework and are adapted to the MSU quality assurance strategies and policies:

- Development Strategy of the Moldova State University, by strategic objectives: . Continuous improvement of curricula,
according to labor market requirements of the modern educational technologies and scientific achievements; Development
of nationally and internationally competitive research capacities; Development of university curricula from an
internationalization perspective; Enhancement internationalization of academic activities; The strategy for research and
innovation at the Moldova State University, through its objectives: Affiliation of the University to an integrated
information system on scientific research strategies and national and international competitions launched to obtain projects;
Training of highly qualified scientific and scientific-teaching staff through PhD and post-PhD studies;- The
internationalization strategy of the Moldova State University, through the objectives: International cooperation,
strengthening of consortia and collaboration with the business environment; Enhancement and development of the quality
of international university collaboration activities; Increasing internationalization level.

Connecting the curriculum and contents of the curriculum to international trends in the field. The process of modernizing
the program is a participatory, complex, dynamic one, involving the intellectual investment of all the actors of the
educational process. The mission and objectives of the program were linked to the continuous evolution of the public
administration system in the Republic of Moldova, to the needs of the labor market in the sphere of public service, to the
provisions of the Single Classifier of public functions, to the functional structures of central and local public administration
authorities, to the strategies and policies. in the field of quality of the USM and at the Standards and guidelines for quality
assurance in the European Higher Education Area (ESG), version 2015. The elaboration of the curricula was done by
investigating the offers and the curricula at other educational institutions in the country and abroad. abroad (Academy of
Economic Studies of Moldova, Academy of Public Administration, National University of Political Studies and Public
Administration Bucharest (SNSPA), Alexandru loan Cuza University, lasi, Babes-Bolyai University, Cluj-Napoca; etc.).

3. Assessing the expectations of the economic and social sector. The process of training the specialties
with higher studies at I Cycle (undergraduate studies) in the specialty of Public Administration, is organized according to
and in accordance with the provisions of the Education Code; Nomenclature of the specialties for the training of the staff in
the higher education institutions; The Framework Plan for I Cycle(Bachelor's degree studies), which establishes the general
principles for organizing and conducting the educational process in higher education institutions; The concept of the
National Qualifications Framework for higher education , Qualification Standard, General Field of, Studies 040
Administrative Sciences, Professional Study Field 0400 Administrative Sciences, Professional Study Program 0400.1
Public Administration; The provisions of the Law on the civil service and the status of the civil servant no. 158-XVI of July
4, 2008 with reference to the professional demands of the employees in the public service..

The activity of the specialist in public administration is oriented towards satisfying the interests of society by
executing and/or organizing the execution of political decisions, as well as providing public services. Among the core
activities are: drafting and coordinating the drafting of policy documents; drafting legislative and normative acts, as well as
other regulations specific to the public authority; the implementation of legislative and normative acts; representing the
interests of the public authority, etc

The qualification obtained in the program corresponds to the level 6 descriptors, offers the orientation towards
meeting the concrete needs in skilled labor market frameworks and in the orientation of the lifelong learning, in line with
the European policies. and the principles of the European Qualifications Framework (EQF).

Vocational training in the field of public administration presupposes predictability, novelty, openness and
receptivity both to the evolution of educational technologies and to the innovations in national and international
administrative practice.

4. Consultation of partners in the process of developing the study program (employers, teachers,
graduates, students, etc.). In developing the curriculum, the students' opinions were taken into account, expressed in the
questionnaire regarding the evaluation of the teaching staff and the study process, as well as the questioning of the students
regarding the relevance of the study program. It is carried out the questioning of the social partners regarding the evaluation
of the degree of preparation of the specialists by the profile institution, in the specialty of the Public Administration during
the period of the practice of specialty, as well as the coordination of the elaboration and moderation of the plans by
consulting the social partners. It is an effective collaboration with institutions and organizations of profile, such as the
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Parliament of the Republic of Moldova, the Government of the Republic of Moldova, the Central Election Commission, the
Chisinau City Hall, the Institute of Legal, Political and Socio-logical Research, etc.

5. Relevance of the study program for the labor market. The relevance and the significant social and
economic impact in the social life of the country is manifested by the following: - the competences required on the labor
market are formed by contents, disciplines from the field of public administration, in connection with disciplines from other
fields of political, legal and economic sciences; - at the basis of the elaboration and modernization of the study program at
the study program Public administration are the needs of the labor market and the tendencies of development of the public
sector in the country and at European level: innovation at all levels of public administration and planning; friendly
digitization of public services; development of human capital as a resource; quality of public services and online service
provision. developing people-centered public policies.

6. The graduate’s possibilities of hiring. Graduates could engage in central public authorities (Presidency,
Parliament; Government), specialized central public administration bodies, and local public authorities, as well as in the
private and non-governmental sector, national and international programs, ec
The holder of the diploma of - Degree in Public Administration can act according to: 1112 Heads of central public
administration: 111233 Head of territorial subdivision; 1113 Heads of local public administration:111302 Secretary of
municipal council; 111303 Secretary of district/local council; 111304 Secretary of prefecture; 111308 Head of department
in local public administration; 111309 Head of department within local public administration directorate: 111310 Head of
service division in local public administration; 1212 Heads from human resources field: 121207 Head of department in
human resources field ;121208 Head of service division in human resources field; 2422 Specialists in administrative
policies field: 242210 Advisor in office of public office holder ;242203 Assistant in office of public office holder; 242213
Consultant in public authorities; 242222 Secretary in office of public office holder; 242225 Specialist in public authorities;
242226 Specialist in public institutions; 2423 Specialists in human resources and personnel field : 242311 Human
resources manager; 242318 Specialist in human resource.

7. Access to studies of diploma holders obtained after the completion of the respective study program.

The program of studies with the specialization "Public Administration" includes all the theoretical and / or
practical training activities in order to achieve the competences training objectives for the field "Administrative Sciences".
The competences obtained offer the graduates of the study program "Public Administration" to continuation of studies at
cycle II, higher master studies (7 CNC level); Lifelong professional training:a) training/specialization programs with
duration of 150-900 hours/5-30 study credits;b) professional retraining programs related to the specialty of completed
initial professional training with duration of 1800-3600 hours/60-120 study credits.

8.The knowledge, skills and competences provided by the study program. Starting from the objectives set, the
functions exercised and the principles promoted, the Curriculum in the specialty of the Public Administration is focused not
only on the formation of the conditions of training of the specialist, but places a special emphasis on the learning outcome,
expressed in the following competences of the graduates:

GENERAL COMPETENCES:
GC1 Ensuring interoperability of public authorities and institutions activity
GC2 Application of normative and policy framework in public administration
GC3 Valorizing proper/specific resources of public authority/institution
GC4 Realization of institutional communication and public relations
GC5 Ensuring activities of record-keeping, collection and presentation of administrative documents
PROFESSIONAL COMPETENCES (PC):
PC1 Realization and supervision of good functioning of public authorities and institutions activities
PC2 Efficiency and sustainability of processes and interoperability within public administration
PC3 Use of normative framework and policy documents specific to activity field
PC4 Valorizing resources of public authorities and institutions
PCS5 Coordination and provision of public services
PC6 Institutional relationship with different beneficiaries
PC7 Implementation and monitoring of decision execution in administrative activity

Rezultatele invdtdrii/Learning results

1. Learning Outcome 1. The graduate/qualification award candidate can develop operational
plans, draft documents and activity reports specific to the field of professional training

2. |Learning Outcome 2. The graduate/qualification award candidate can qualitatively apply
operational procedures and the interoperability mechanism for the exchange of data and
documents/administrative acts between authorities and public institutions

3. |Learning Outcome 3. The graduate/qualification award candidate can contribute to the
development and implementation of the policy and regulatory framework

4. |Learning Outcome 4. The graduate/qualification award candidate can effectively manage the
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resources of public authorities and institutions

5. |Learning Outcome 5. The graduate/qualification award candidate can ensure the coordination
fand quality provision of public services

6. |Learning outcome 6. The graduate/qualification award candidate can ensure effective
institutional communication with different categories of beneficiaries

7. [Learning Outcome 7. The graduate/qualification award candidate can ensure the implementation
and monitoring of the execution of decisions in administrative activity

MATRICEA DE CORELARE A COMPETENTELOR $1 A REZULTATELOR INVATARII DIN
STANDARDUL DE CALIFICARE CU DISCIPLINELE/MODULELE DIN PLANUL DE INVATAMANT
DOMENIUL DE FORMARE PROFESIONALA - 0400 STIINTE ADMINISTRATIVE
SPECIALITATEA - 0400.1 ADMINISTRATIE PUBLICA

Denumire a unititii de Codul Nr. Competente Profesionale
curs/ modulului unititii de | credite | CP1 l CP2 | CP3 J CP4 l CP5 | CP6 I CcP7
Coursee/module curs/modul ECTS/
ului Number Rezultatele invatdrii/Learning results
of ECTS
credits | R1 R2 R3 R4 RS R6 R7

Teoria generali a statului F.0.01 6
si dreptului. 1 3 1 1
General Theory of State and
Law
Teoria administratiei F.0.02 4
publice Public 0,25 0,5 0,75 0,75 0,5 0,75 0,50
Administration Theory
Istoria administratiei F.0.03 L
publice History of public 0,75 1,0 1,0 1,0 1525
administration
Teoria politici F.0.04 6 ’ ’ ’
Political Theory
Drept constitutional i F.0.07 5
institutii politice
Constitutional Law and L3 0 W 0,3
Political Institutions
Management public F.0.08 4 1 1 1 1
Public Management
Drept administrativ F.0.09 5 0,75 0,75 0,75 0,75

b . 1 1
Administrative Law
Teoria §i practica F.O.10 4
democratiei Democracy: 1 2 1
Theory and Practice
Metodologia cercetirii in S.0.11 4
domeniul politico-
administrativ
Research methodology of b 1 03 : :
political administrative
context
Guvernarea electronica S.0.12 4
ESearminint 1 0,5 1 1 0,25 0,25
Administratia publica F.O0.13 6
centralia Central Public 0,5 2 2 1 0,5
Administration
Drept civil S.0.14 6
Civil Law : : : : : :
Corespondenta si tehnici S.A.15 4
de secretariat
Correspondence and ! ! V2 W %o 0523 Gk
secretarial techniques
Documentarea S.A.16 4 1 1 0,5 0,5 0,5 0:29 0,25
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administrativa
Administrative
documentation

Politici publice (ODD)
Public policies

S.0.17

Finante publice
Public Finance

S.0.18

Administratia publica
locald Local Public
Administration

F.0.29

Procesul decizional in
administratia publica
Decisional Process into
Public Administration

F.0.30

1,5

1,5

Managementul resurselor
umane in administratia
publica

Human resources
management in public
administration

S.0.32

0,5

0,5

Administrarea proprietatii
publice Management of
public property

S.0.33

0,5

0,25

0,25

Managementul serviciilor
publice
Management
services

of  public

S.A34

Cultura organizationali in
sectorul public
Organizational culture in a

public field

S.A35

1,5

Dreptul familiei si acte de
stare civila

Family law and civil status
acts

S.A.36

0,5

0,5

Contracte administrative
Administrative Contracts

S.A37

0,5

0,5

Contenciosul administrativ
Administrative Litigation

S.A38

0,5

0,5

Reprezentarea
administratiei publice in
justitie

Representation of the public
administration in justice

S.A.39

0,5

0,5

0,5

0,5

0,5

0,5

0.5

Sisteme si proceduri
electorale

Electoral systems and
procedures

S.0.40

Urbanism si amenajarea
teritoriului

Physical and Urban
Planning

S.0.41

0,5

0,5

Achizitii publice
Public Acquisitions

S.A42

Dreptul administrativ al
bunurilor
Administrative law of assets

S.A.43

Medierea in activitatea
administrativi Mediation
in administrative procedure

S.A.46

0,5

0,5

Management strategic
Strategical management

S.A47
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Sisteme administrative
comparate
Comparative public
administration

S.0.48

1,5

15

Politici de dezvoltare
regionala Regional
development policies

S.A.49

0,5

0,5

0,5

0,5

Dreptul funciar si

protectia mediului

Land law and environmental
protection

S.A.50

0,5

0,5

0,25

0,25

0,25

0,25

Politica fiscala
Tax Policy

S.A51

0,5

0,5

Riaspunderea
functionarului public
Liability of the public
servant

S.A52

Notd: Unitdtile de curs generale (G) si socio-umane (U) contribuie la formarea competentelor
transversale coroborate cu Standardul de calificare.
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